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Manage Supplier Registration 

 

Step 1 

Select one of the links to begin registering your company as an ODL supplier.  Select the BU 

based on where you are shipping product to. 

US Business Unit: 

https://fa-ewrm-test-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-

registration/register-supplier/register-supplier-

verification?id=BuhgSwHOIiRSwA7sFXO54wLOj7dX5LOVCWkSN%2F9G9DLBgKZ6mr6OXZIaVg%3D%3D 

 

MXN Business Unit: 

https://fa-ewrm-test-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-

registration/register-supplier/register-supplier-

verification?id=BuhgSwHOIiRSwA7sFHu%2B4wLOj7dX5LOVCWkSlJXx3UeoL%2B1d%2Bi3dlVy%2F%2Fw%

3D%3D 

 

CAD Business Unit: 

https://fa-ewrm-test-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-

registration/register-supplier/register-supplier-
verification?id=BuhgSwHOIiRSwA7sFHS94wLOj7dX5LOVCWkSU3PUQBkVlYJb1AC%2F1bw8Rw%3D%3D 

 

Step 2 

Supplier Opens the Link to access the ODL prospective supplier registration page. 

Enter email to receive a one time access code to start 

 

 

https://fa-ewrm-test-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=BuhgSwHOIiRSwA7sFXO54wLOj7dX5LOVCWkSN%2F9G9DLBgKZ6mr6OXZIaVg%3D%3D
https://fa-ewrm-test-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=BuhgSwHOIiRSwA7sFXO54wLOj7dX5LOVCWkSN%2F9G9DLBgKZ6mr6OXZIaVg%3D%3D
https://fa-ewrm-test-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=BuhgSwHOIiRSwA7sFXO54wLOj7dX5LOVCWkSN%2F9G9DLBgKZ6mr6OXZIaVg%3D%3D
https://fa-ewrm-test-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=BuhgSwHOIiRSwA7sFHu%2B4wLOj7dX5LOVCWkSlJXx3UeoL%2B1d%2Bi3dlVy%2F%2Fw%3D%3D
https://fa-ewrm-test-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=BuhgSwHOIiRSwA7sFHu%2B4wLOj7dX5LOVCWkSlJXx3UeoL%2B1d%2Bi3dlVy%2F%2Fw%3D%3D
https://fa-ewrm-test-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=BuhgSwHOIiRSwA7sFHu%2B4wLOj7dX5LOVCWkSlJXx3UeoL%2B1d%2Bi3dlVy%2F%2Fw%3D%3D
https://fa-ewrm-test-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=BuhgSwHOIiRSwA7sFHu%2B4wLOj7dX5LOVCWkSlJXx3UeoL%2B1d%2Bi3dlVy%2F%2Fw%3D%3D
https://fa-ewrm-test-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=BuhgSwHOIiRSwA7sFHS94wLOj7dX5LOVCWkSU3PUQBkVlYJb1AC%2F1bw8Rw%3D%3D
https://fa-ewrm-test-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=BuhgSwHOIiRSwA7sFHS94wLOj7dX5LOVCWkSU3PUQBkVlYJb1AC%2F1bw8Rw%3D%3D
https://fa-ewrm-test-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=BuhgSwHOIiRSwA7sFHS94wLOj7dX5LOVCWkSU3PUQBkVlYJb1AC%2F1bw8Rw%3D%3D


 

 

Ex: 

 

 

 

A one-time code is sent to the email address  

 

 

The email will contain your access code required to continue. 

  



Enter the code in the registration page and select “Continue” 

 

Step 3 

Supplier Users are navigated to the Company Details page where they can begin to populate details 

about the company to begin to build the profile. 

Some of the fields are required, others are optional.  

 

Enter the Company Name (Required) 

Enter the Website (optional) 

Country (required) 

Enter either the Taxpayer ID, Tax Registration Number of the DUNS Number. At least one of these are 

required 

 

Select the Organization Type from the drop down (optional) 

Select the supplier type from the drop down (optional) 

Enter a note to approver (optional)  



Add any document by dragging and dropping them or an URL that contains the documents. 

 

 

Click Continue to enter the contacts details 

 

Step 4 

Add all company contacts that will be interacting with ODL.  You can always come back in and add others 

at a later time. 

 

Enter the Contact details, email (required) 

Phone, Fax (optional) 

 

Enter additional details for Administrative Contact (this is the main administrator for your company who 
can add other users, update main information, etc.), and if the user required access to the supplier 

portal.   

If access to the supplier portal is required, select the roles. As a default all the roles are selected. 

 



 

 

 

Add additional contacts as required 

 

 

 

Click on the continue button to navigate to the next section 

 

Step 5 

Add any location addresses that are relevant to ODL. 

 

Enter the Address Name. Supplier Location (required) 

 

 



 

 

Select how the address will be used. At least one of the purposes is required. 

 

Select the contact from the previous section if required 

 

Add additional addresses by selecting the add another address button. 

 

 

 

Follow the same steps as above. 

 

Navigate to the next section, by clicking on the continue button 

 



Step 6 

 

The Business Classification section is used to define what type of business you are.  It is not required, but 

very helpful – ie what type of ISO certifications you have. 

 

 

 

Click on the drop down and select any classifications that are applicable.  

 

 

 



Enter the details. 

 

Add documents if applicable, like the certification documents. 

 

Add additional classifications by selecting the “Add Another Business Classification” button 

 

Note: If none of the classifications are applicable select “None of the classifications are applicable” 

 

 

 

Select the continue button to navigate to the next section 

 

 

Step 7 

The next section is defining the bank that your payments would be issued to. 

 

Enter the Banking information 



 

 

 

 

Select the Routing number from the drop down 

 

 



 

 

Enter the Account Number, Currency, Account Type and the Account Holder information 

 

 

 

 

If your bank is not listed, save the registration(this sends a link to the email of the person registering) and 

contact ODL AP associate. Once the Bank is setup you can then continue the registration by selecting the 

link that was emailed when you saved the registration. 

 

To enter additional accounts, select the “Add Another Bank Account” button. 

 

To continue to the next section, select the “Continue” button 

 

Step 8 

The next section is to define the types of products and services that your organization manufactures. 

 

 



 

 

Expand the category by selecting the arrow to reveal sub categories.  

 

 

 

Select all applicable 



 

Click continue to navigate to the next section 

 

Step 9 

There will be an initial questionnaire that needs to be filled out in the supplier registration 

process.  But, there may be other questionnaires that ODL initiates that will need to be filled 

out. 

 



 



 

Click on the “View Attachments”, On the right download the attachment 

 

 

 

 

Click on the download icon  

 

Once the document is downloaded, complete the questionnaire and upload it back to the registration 

page 

 



 

 

 

To upload the completed questionnaire,  

Select the “Completed FPUR-008” box and click on the “Add Attachments”.  



 

A screen is displayed on the right. Drag and drop the completed questionnaire 

 

 

 

 

 

 

Close the attachments section. 

 

Complete Questions 3 and 4 (optional) 

 



 

 

Once all the details are entered, submit the registration for evaluation by clicking on the submit button 

 

 

 



A message is displayed 

 

 

 

Now the registration is submitted to ODL for review and approval. 

 

Once approved an email is sent to the administrative contact and supplier portal access for users is 

created. 

 

Separate emails are sent once the users are created 

 

 

Registration Approval email: 

 

 

 

 



 

 

 

Supplier User Email: 

 

Once the users reset their password, they will receive another email which will have their 
username. 



 

Ex: Jack.a.Smith  in this case 

 

 

 

 

 

 


